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Cave Creek Unified School District 
Design Guidelines for School Web 

Pages 
 

 
Purpose:  The primary purpose of the Cave Creek Unified School District #93 
website is to communicate with parents, students and community members 
about our classrooms, schools and district.  Additionally, we may provide links via 
the World Wide Web about our district’s mission, curriculum, and school-
authorized activities.   
 

Teachers and staff creating web pages on the district server will 
comply with the guidelines listed below. 

 
Minimum Expectations  
of Teacher Websites:  

To be updated at a minimum Monthly 
 

Home Page:  A welcoming Home Page, identifying your classroom 
and the content that you teach.   
Schedule:  A schedule page with your schedule during normal days 
and also early release days. 
Bio:  A Biography page, with picture (optional, but recommended) 
and information about your teaching credentials.  This bio page 
should be professional and represent you in the most professional 
light. 
Calendar with updated homework items:  This can be a “Calendar 
Page” or a “Scrapbook Page” that keeps a running list of your 
daily/weekly homework.  This area of your website should be updated 
Regularly (Weekly/biweekly). 
Current Curriculum Map and Common Core Standards:  This 
communicates to parents your grade level and subject area focus, 
and your general plan for the year. 
Contact Me Page:  A Contact Form page that allows your parents to 
contact you through your website. 
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Recommendations  

for Engaging Classroom Websites 
 
In CCUSD we have an Excelling Website Recognition Program.  Our excelling 
websites include all of the above, as well as some of what we have listed below.  
Mainly showing student work and projects will put a website in consideration for 
“Excelling Website Recognition.” 

 
The following are recommendations that enhance the website for use with 
teaching and learning.  SchoolCenter offers a multitude of opportunities for us 
to use our teacher/department websites to our advantage as we try to extend 
activities beyond our classroom walls.  Parents and students have many 
opportunities to engage in the learning far beyond the classroom.  The following 
are recommendations that exemplify the use and engagement in the 21st Century 
Skills for our students’ future. 
 
Special Projects Page:  This could be a Document Manager Page that is set up 
to feature student work such as PPT presentations or word documents (turned 
into PDFs) as well as Digital Stories.  It could also be a Scrapbook Page, 
Categorized Style. 
 
Special Activities Page:  This page features Class Field trips and special 
classroom events.  This would be a page that might feature a slide show of 
pictures from the event and text that describes the event. 
 
Teacher Created Content:  Many teachers like to record their Power Point 
Presentations and post them so that students can view them PRIOR TO coming 
to class.  In this way, the supported learning happens IN CLASS, with the 
teacher supporting the discussions and activities.  Teachers may post their 
content to the website so students and parents can reach it, using a Document 
Manager Page, Scrapbook Page, or others. 
 
Student Created Content:  Many teachers like to have a place where students 
showcase their work.  The Categorized Scrapbook page is perfect for this where 
each student has his/her own space to continually add his or her writing, images, 
audio files, movie files, etc.  This space is excellent for showing growth over time 
with the writing process, language acquisition, or any other time you wish to 
show samples and products. 
 
Forms/Surveys/Exit Cards:  Teachers may wish to survey the students on 
learning that just happened, or survey the parents on holiday events.  The 
Survey/custom form tool assists the teacher in creating efficient requests for 
information from all users.  Schools or departments may wish to survey parents 
or students about books, authors, volunteers, etc. 
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Blogs:  Student literacy is at an all time high when engaged in a Blog.  With a 
world wide audience, and a well posed topic or higher level thinking question, 
teachers can engage their students in the important work of communication in 
the 21st century.  Teachers can run the blogs, and/or students can run their own 
blogs. 
 
Podcasting:  Audio/Visual content is engaging, but even more when it is used 
regularly in the classroom to create regular content for a worldwide audience.  
Teachers can post audio podcasts and video vodcasts, and moderate comments 
directed toward this content.  Topics can range from Classroom News, to 
Science research topics, and anywhere in-between.  The bottom line with any 
podcasting and vodcasting is the process in which the students engage while 
creating this content.  It is collaborative, engaging, creative, innovative and 
interesting:  All 21st Century skills in which we want our students to be engaged. 

 
 
 

Development Design  
Guidelines & Assistance 

 

Determine your purpose for each page: 
 

Educate:  Is this page for the purpose of providing content or support the 
curriculum and goals of the Cave Creek Unified School District? 
Inform:  Are you informing the community about school classroom 
department events, class projects, student activities, or school or 
departmental policies? 
Communicate:  The page may provide the means to communicate with 
the community. 

 
 All links on the page should meet the above criteria.   

This means that all information on the page, and all links from the pages 
need to be educationally based. 

 
Webpage Dos, TIPS, and Expectations: 
 
Student Safeguards: 

 
 Ensure all web page documents only include the first name and last initial 

of any student. 

 No student pictures or video/audio clips without written authorization from 
parents on file.  Maintain signed releases. 
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 Be careful not to include documents on the web that indicate specific 
whereabouts of specific students at a given time, other than school 
activities and functions in general. 

 Be careful not to include students’ phone numbers, addresses, family 
members, etc. (no personal information that could identify individual 
children). 

 
 
Consistency: 
 

 Update monthly at a minimum, or more often as appropriate. 

 Keep your site current, regularly remove unneeded files and expired 
items. 

 Keep your site well organized. 

 Repeat the basic page design format throughout your site to maintain a 
consistent look and feel. 

 Regularly CHECK YOUR LINKS to be sure they are working properly.  
You should have no “dead” links connected to your site, as you are 
responsible for your content and all links on your pages. 

 
Design: 

 
 Design each page with your audience in mind. 

 All pages should be grammatically correct. 

 All words should be spelled correctly. Web pages should be spell 
checked. 

 Before you post, know it is going on the WWW.  View it.  Review it. 

 Limit your animations to no more than 2-3 in view at any time.  Too many 
can be overwhelming to the viewer. 

 Backgrounds:  You may use a background different than the white 
background; however, you need to consider ease of reading as your first 
priority.  Avoid solid dark colors such as black and dark blue as those will 
take away from the consistent look and feel of the entire site as a whole.  
You may use a textured background found in the Gallery. 

 
 
 


